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ARES – Académie de Recherche et d’Enseignement supérieur


International Courses and Training Programmes 2016 – 2017
Courses in English

Scholarship application form
Call published on: 05 October 2015

Application deadline: 10 February 2016 at the latest
PRELIMINARY INSTRUCTIONS - PLEASE READ CAREFULLY

· To submit a valid application, please fill in this form in its entirety in electronic format, print from page three to the end and sign your name, preceded by the handwritten words "Read and Approved", in Point 14 Solemn Declaration. Send one copy by post or express service together with all required documents attached to the following address:

ARES - Development Cooperation Committee
Rue Royale – 5th floor
1000 Brussels
BELGIUM

Only applications made using this form and in English will be considered.

You are free to add appendices to your application; however, all information requested must be in the exact place on the form at which it is requested. Forms that aren't completely filled in because they refer to information in an appendix will be rejected.

All required documents requested (see Point 15 - List of required documents to be attached) must be attached to the form. The full application must reach ARES at the same time. Documents sent separately will not be accepted.

Applications must reach ARES by 10 February 2016 at the latest.

No consideration will be given to applications submitted after this deadline.

· No proof of receipt will be sent. All applicants will be informed of the result of the application process by email.

· ARES will not return any documents received from applicants. 

· Rejected applications will not be sent on to the universities.

· Admission to a university is not required prior to applying for one of our scholarships. If selected, the applicant's file will be sent to the university's admissions department to begin the admission process. 

· Rejected applications will not be retained for the following year. In order to submit a scholarship application at a later time, an entirely new application must be submitted using the new forms available on the ARES website. They are available in September of the year preceding the year in which the training is planned for.

No requests to carry over an application to the following year will be considered.
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1 Course for which the scholarship is being requested
	Check the box corresponding to the Course for which the scholarship is being requested:

	1.
	
	Specialized Master in Public Health Methodology

	2.
	
	European Master in Microfinance

	3.
	
	Advanced Master in International and Development Economics


Only one course can be selected. Applications with no course or more than one course checked off will not be considered.
2 Personal information
	

	Gender
	
	Female
	
	Male

	NAME(S)
	Enter your last name(s) (including post-nom) as it(they) appear(s) in your passport:

	
	

	First name(s)
	Enter your first name(s) (including post-nom) as it(they) appear(s) in your passport:

	
	

	Nationality
	

	Date and place of birth
(01/01/2014 format)
	Born on:
	At:

	
	
	

	Age
	Applicants that don't meet the following selection criteria will not be considered: applicants must be under 40 for courses and under 45 for training programmes at the time training begins.

	
	
	
	years old

	Civil status
	
	Single
	
	Married
	
	Divorced
	
	Separated
	
	Widowed

	Spouse NAME(S), first name(s)
	

	Spouse's profession
	

	Number of children
	

	Complete home address
	Street, number, box:
	

	
	Postal code:
	

	
	City:
	

	
	Country:
	


3 Contact details
Selected candidates will be informed of their selection by email. They must confirm their attendance at the course as soon as possible. A correct and reliable email address is therefore required. 
An emergency email (another personal email or the email of another person) is required in the event that your email changes or is incorrect. Only the two addresses provided above will be used for email contact.
A reliable telephone number must also be provided for contact in the event of an emergency. 
	

	Email
	

	Emergency email
	

	Telephone
(international format +country code network prefix number. e.g.: +32 2 225 45 11)
	Private: 
	Business: 

	
	
	


4 Secondary education
	

	Date secondary studies were completed
(provide month and year)
	

	Name of the educational institution that issued the secondary school completion certificate
	

	Country in which secondary education was completed
	

	Option 
(for the last year of secondary studies)
	

	Grades 
(for the last year of secondary studies)
	


5 Post-secondary studies
The application must include certified copies of all of the applicant’s diplomas, degrees and grade sheets. These documents are required to submit the application to the academic authorities of the host university. The latter play an essential role in the admission process for the scholarship holder. Applicants who don't fulfil this criterion will be rejected automatically.
Describe the studies completed in the country of origin or in another country (university studies and non-university post-secondary studies), indicating the degree obtained first. 
One line must be filled in for each school year. Lost years and years that had to be retaken must also be included.
	Academic year
	Study year
	Name of the institution 
+ country
	Result/grade
(even if failed)

	E.g.: 1991-1992
	E.g.: 1st law degree
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add more lines if required.
	

	University degrees 
	1st cycle: 

	
	2nd cycle: 

	
	3rd cycle: 

	List of publications and active participation in science events
(attach the detailed list if necessary)
	


6 Short-term training programmes - scholarships
6.1 Have you taken any short-term training courses (retraining, internships, seminars, etc.)?
	
	No
	
	Yes 


If yes, which ones? Enter the year, institution and place and, if applicable, the organisation that funded the scholarship (attach a detailed list, if necessary).
	Year
	Training name
	Name of the institution 
+ country
	Organisation that funded the scholarship (if applicable)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add more lines if required.
6.2 Have you received a scholarship in the past?
	
	No
	
	Yes 


If yes, which one? Enter the year, institution, place and the organisation that funded the scholarship.
	Year
	Type of scholarship
	Name of the institution 
+ country
	Organisation that funded the scholarship

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add more lines if required.
6.3 Did you submit a scholarship application for the 2016-2017 academic year to another organisation?
	
	No
	
	Yes 


If yes, which one?

7 Professional experience
Applicants must have held a professional position in a developing country for at least two years after the end of their second university cycle, or for three years after finishing their studies when they hold a 3rd cycle degree issued by a university in a developed country.
This table must be filled in independently of any appendices attached to the application. Provide your current employment then previous employment in reverse chronological order.
	Period
	Type of work
	Employer

	E.g.: from 01/01/2010 to 31/05/2010
	E.g.: employed as a … (doctor, lawyer, etc.)
	E.g.: place of work (name of the hospital, ministry, etc.)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Add more lines if required. 

Also attach two (2) letters of recommendation from the current employer and/or previous employers.

8 Current position
	

	Position in the company/institution
	

	Name of the company/institution where your are currently employed
	

	Complete address of the company/institution
	Street, number, box:
	

	
	Postal code:
	

	
	City:
	

	
	Country: 
	

	NAME(S) and first name(s) of the head of the company/institution
	

	Telephone number of the head of the company/institution
	

	Email address of the head of the company/institution
	


Is this position guaranteed by the employer when your return home?
	
	No
	
	Yes 


If yes, please attach the re-employment promise signed by the employer.

9 Family members - Dependants
Reserved for applicants applying for an advanced master.
Enter the complete last name(s) and first name(s) of your spouse and children in the table.
Enter only your spouse and legitimate or legally adopted children under 18 (in the case of legal adoption, a decision of the court legalised by the Ministry of Foreign Affairs and by the Embassy of Belgium of the country must be provided). No additional adoptions will be considered as of the scholarship application date and during the entire scholarship year. The information provided in this form commits the applicant, if selected, to submitting certificates attesting to the composition of their family on their arrival in Belgium (marriage license and birth certificates legalised by the Ministry of Foreign Affairs and the Embassy of Belgium of the country).
Persons not listed in this form will not be covered. Any modification in the family composition occurring between the time this form is submitted and arrival in Belgium must be reported in writing to the Belgian host university before arrival in Belgium and duly certified with a certificate in original or certified copy form.
None of the documents related to dependants should be sent to ARES. The certificates must be submitted by the scholarship recipient to the host university on arrival in Belgium.
The original certificates or certified copies will not be returned to the scholarship recipient at the end of the course. 
	LAST NAME(S) and first name(s) of dependant(s)
	Relationship
(spouse or child)
	Date of birth
(01/01/2014 format)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Add more lines if required.
ARES and the host university do not encourage family reunification. They will not carry out or support any action for persons other than the scholarship recipient.

10 Language skills
Good written and spoken knowledge of English is required for courses and training programmes given in English. 
Knowledge of French is recommended for the daily life in Belgium. 
Indicate language skills in the table below using the following codes: 
MT = mother tongue - E = excellent - F = fair - W = weak
	Language
	Listening
	Reading
	Speaking
	Writing

	English
	
	
	
	

	French 
	
	
	
	

	Other language(s)
Specify below:
	
	
	
	

	
	
	
	
	


Add more lines if required.

11 Motivations
Motivations must be provided below on one page maximum per question (appendices will not be taken into consideration).
11.1 Explain your reasons for wanting to take the course for which the scholarship is being requested
11.2 Describe how the course can be put into practice when you return to your home country
12 Preferred host university, if any
For information, please list your host university choices in order of preference.
	

	1.
	
	Université catholique de Louvain

	2.
	
	Université de Liège

	3.
	
	Université de Liège - Gembloux Agro-Bio Tech

	4.
	
	Université de Namur

	5.
	
	Université libre de Bruxelles

	6.
	
	Université Saint-Louis


ARES will take your preference into account whenever possible. No recourse is available if your choice cannot be accommodated. 
13 Knowledge of the scholarship programme 
How did you find out about the scholarship programme?
Check the appropriate box. 
	

	1.
	
	Via the Belgian embassy

	2.
	
	Via the Wallonia-Brussels delegation

	3.
	
	Via a local university

	4.
	
	Via an acquaintance

	5.
	
	Via the ARES-CCD website

	6.
	
	Via a local ministry

	7.
	
	Via the local media

	8.
	
	Other (please specify):

	
	


14 Solemn declaration
I, the undersigned, solemnly swear that the information I have provided, including that related to my civil status and the composition of my family, is true and accurate.
Should I receive a scholarship, I agree to:
1. Register at the host university to take the above-mentioned course and do everything in my power to complete the course with the best possible grades and in the shortest time possible. I am aware that I am not authorised to modify the programme set up for me or to extend my stay in Belgium to take another course on my own initiative.
2. Comply with the rules of the host university and stay in Belgium for the entire course period unless I receive express authorisation from my academic supervisor.
I am aware that if I don't comply with my obligations or if I have made false or incomplete statements, ARES reserves the right to end my scholarship without prior notice. 
3. Return to my country of origin on completion of the above-mentioned course.
4. Use my skills to assist the development of a developing country as soon as I have completed the course.
5. Write a report about my stay in Belgium and my programme. The report will be countersigned by my academic supervisor.
Place, date and signature preceded by the handwritten words "Read and approved".
Completed at: 
Date: 
Applicant signature:
15 List of REQUIRED documents to be attached
Attach the following documents to the application form in the order indicated:
6. An ID photo (staple/glue on page 3).
7. A certified copy of all of your diplomas and degrees with translations (done by a sworn translator) in French, except if the originals are in Dutch, English, German, Spanish, Italian or Portuguese.
8. A list of courses taken and of grades obtained, in one of the above languages, year by year, for each year of post-secondary university and non-university studies. If you failed a year, please provide an attestation of attendance dated after January of that year. The documents must be provided by the competent institutions and bear an original stamp or be certified copies.
9. Official proof of activity and/or of employment for the past five (5) years (2011-2012, 2012-2013, 2013-2014, 2014-2015, 2015-2016).
10. Two (2) letters of recommendation from either academics or people working in business.
11. Official proof of citizenship (document attesting to the applicant's nationality and not a birth certificate) issued by the municipal civil authority, embassy, consulate, Ministry of Justice, etc.

If applicable:
12. A detailed list of publications, active participation in science events and participation in short-term training courses.
13. A promise from the employer to be re-hired.

16 Information in the event of selection 
When selected, scholarship recipients will receive information about their reception at Brussels National airport (or the Brussels Midi train station) and lodging by email a few weeks prior to their departure. They are encouraged to check their email on a regular basis from the time they know that they have been selected.
If an applicant doesn't want to be welcomed or will be taking care of lodging on their own, they must inform the host university on receipt of the message and, in any event, prior to their arrival in Belgium. In this case, ARES and the host university will be released of any obligation to organise a welcome and/or lodging for the applicant as of the time the scholarship recipient informs them of their decision.
If the applicant doesn't indicate that they have organised their arrival and/or lodging, they will be required to reimburse ARES and/or the host university for any expenses incurred for their arrival or lodging.
Scholarship recipients acknowledge that the training for which they may be selected requires regular class attendance and the completion of demanding assignments. They must inform ARES of any special physical or mental conditions that could impact their class attendance and or the completion of assignments (pregnancy, illness, disability, etc.) at the time they submit their application, or later when they become aware of the condition. Should this information not be provided, the host university will not be able to guarantee suitable lodging for the scholarship recipient or provide adequate support.






Staple/glue �a recent ID photo here
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